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LANGUAGE
At (Company Name), we operate in a more informal environment than most other office environments.  However, that shouldn’t detract from our professionalism. 

Policy
(Company Name) will not tolerate any language that our colleagues or clients would consider offensive and/or threatening. 

Even though you may make a comment in jest, please recognise that the recipient or someone within earshot may not think it funny and indeed might be offended.  If you are asked to tone down your language because of its content, understand that this is a reasonable request.  

Please refer to our Code of Professional Practice and Ethics for further information.
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