12 April 2005
«Click here type name and address»
Dear «Click here type name»,
Thank you for inviting me to present why I believe I am the right agent to represent you in the sale of your property at «Click here type property address».  I am looking forward to meeting you on «Click here type date and time».  
If for any reason we need to change the appointment time or location please give me a call.  Also if for some reason one of the decision makers is unable to make the meeting can you also call me and we can reschedule.  

I have enclosed some information to help you become familiar with the services we offer, my track record of sales in the area and some testimonials from satisfied clients.

I am confident that I will be able to sell your property and maximise your return. I look forward to meeting with you soon and if you should have any questions feel free to call me.

Best Regards,
